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Conditions of Room Hire

Safeguarding – please note that all room hirers,  their delegated nominee or tutor, must sign is as a visitor at reception each day, and must wear their visitors badge for the duration of their visit.
1. An official booking form must be completed with 14 days prior to the event taking place.  
2. Due to the fact that we are a Learning Centre allocation of a specific room cannot be guaranteed as block bookings and rooms are subject to change, therefore you should check with reception upon arrival. 
3. Cancellations – A cancellation fee of 10% will be charged for bookings cancelled more than 14 days before the booking and notified in writing.  Cancellations made less than 14 days before the commencement date, or not confirmed in writing, will be subject to the full charge.
4. Any private equipment used on the premises must conform to the Electricity at Work Act 1984 and carry a current test certificate.

5. You are liable for the replacement or repair of any equipment lost or damaged during the period it is your care. You must report any instances of loss or damage immediately to the college.
6. No food is to be consumed in the rooms unless purchased through our Coffee Shop

7. Persons hiring the premises will be held responsible for any damage to the building, furniture or other property, and a claim for the repair or replacement will be made.

8. City College Peterborough cannot accept responsibility for any loss, damage or accidents occurring on the premises, and particular attention is drawn to the observation of safety regulations e.g. Fire Exits must not be locked or obstructed.
9. A No Smoking Policy applies throughout the whole of the premises.

10. There is planned fire alarm each Wednesday at 9.00am. All other fire alarms must be treated as real.

11.  Please report to reception should you require first aid.
12. The College reserves the right to ask customers to pay for their bookings in full, in advance.

13.  Due to the limited number of spaces parking is restricted to College students only. There is ample pay and display public parking available opposite the College
